
Director of Operations in Peachtree City, GA. Join Christ Our Shepherd, a welcoming church  
connecting people to Jesus' joy! We seek an organized college grad with supervisory experience,  
skilled in property, finance, and HR management.  
 
Summary of Responsibilities: 
 

• Manage daily administrative functions, front office reception, permanent document  
archiving, and congregational calendars. 

•  Oversee facilities management, including preventive maintenance, vendor contracts,  
and emergency preparedness for church properties. 

•  Direct financial operations by maintaining accurate records, overseeing payables, and  
ensuring budgetary approvals.  

• Lead human resources by supervising staff, administering employee benefits, and  
recruiting or training ministry volunteers. 


